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ITPUKA3 Ne 51

1. Kirroun 08.06.2022 .

OO yrBepxnenuy u BBEJICHUHU
B neicrere ITonoxkenue o cucreme HOPMHPOBaHHS Tpyaa
B MKY Bu6nnotexa KCII i Hopwmsr pyna.

B coorsetersHu co cratbamu 159-163 Tpynosoro Konekca Poccuiickoit Qeneparuy, B

OeIX  NPUMEHEHHS B ydpexneHHH HOPMHUPOBaHUS TPYHOBEIX MpPOIECCOB, YIIydITeHus
OpraHusallu¥ Tpyla U obecHeyeHs HOPMaJIbHOTO YPOBHSI HAIIPSIXEHHOCTH (MHTEHCHBHOCTH)
TPYIla IIpW BEIIONHEHUH paboT, OKa3aHus FOCYTIapCTBEHHEIX YCIIyT
ITPUKA3BIBAIO:

1. Vreepnuts npunaraemsie ITonoxenwue o crcreme HOPMUPOBaHHUS Tpyna
B MKY Bu6nnoreka KCIT u Hopmer tpyna 8 MKY bubmoreka Kirouepckoro CEJILCKOr0
nocenenus (manee — Hopmer TPYAa), ¥ BBECTH HX B JeHCTBHE ¢ 09.06.2022 r., cpokom Ha 5
(maTH) NET.

2. OpraHmzanuio paboTsl, cBszaEEyIO C HOPMHUPOBaHUEM TpyZIa, BO3JOXKHTH Ha
Aupexropa MKY BuGmmorexa Kimodesckoro CEIIbCKOI'0 MOCETICHHUS:

2.1. Buenputs yrBepxACHHEIe HopMmEr Tpyna na paboune mMecTa B COOTBETCTBHE ¢ Mx
00JIaCTBIO IPHMeEHEeH S

2.2. Kaxzsle mats JICT, a TAKXKE B CIydasx H3MEHEHUS OpPraHW3alluy TPyJa, BHEAPEHMS
HOBOM TEXHHUKH HIH TeXHOIOIHi [IEPECMATPUBATE HOPMBI TpyHa C IEJTo COXpaHeHHUs
YCTaHOBIIEHHBIX HOPM TPYJIa HIIH PaspaboTke HOBBIX HOPM.

2.3. OcymecTBuars CBOCBPEMCHHYIO 3aMeHy H HIEPECMOTp HOPM TpyZa B Cllydae, eciy
HOPMBI Tpya SBISIOTCS OMHO0YHO YCTaHOBIECHHBIMH, YCTAPERIITHMH.

2.4. PasmectuTs Kommio YTBEPXICHHBIX Hopm B mocTymeOM Mecte s obecrmevyeHus
O3HAaKOMJIEHHUS ¢ HUIMH PaGOTHHUKOB.,

2.5. O3HakoMuTs COTPYAHHUKOB C BBOAMMBEIME Hopmamu moj DOCIIHCE.

3. KonTpons 3a ucnonaenmem HaCTOAMIEr0 MprKa3a OCTABIIIO 33 COOOIA.
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BBEAEHUE

.1 Hacrosimee Honoxenue o cucreme HOPMUPOBaHUs Tpyna (majee —
lonoxenne) 8 MKV Bubnrorexa KCIT (mamee — Yupexnenue) paspaGorano s
HEJIAX opranusanum paboTsl mo YCTaHOBIICHHIO CHCTEMBI HOPMATHBOB U HOpM, Ha
OCHOBE KOTOPBIX peanusyercst (yHKIms Yapexnenns mo HOPMHPOBAHUIO Tpy i,
B COIEPXHUT OCHOBHBIC TIOJNIOKEHHSA,  perilaMeHTHPYIONIHe OpraHU3aITUIO
HOPMHpOBaHus Tpyma u YCTaHABIMBAIOIIME OPSIIOK OpOBENCHUST paboT 1o
HOPMHPOBaHHUIO Tpyna B Yupexnennu.

1.2 Hacrosimee ITonoxenue Pa3paboTaHo B cooTBeTCTBHK U Ha OCHOBAaHHU

ClIEAYrOImMX HOPMaTUBHBIX aKTOB:

e TpynoBoit konekc Poccuiickoit Deneparym;

® [ocranosnenue IpaBurenscraa Poccuiickoit @enepanuu or 11 HOSIOpst
2002 r. Ne 804 «O TIpaBUIIaX paspabOTKH U yTRepIeHus TUITOBBIX HOPM TPy Ha;
o Pacrniopsixenmue Ilpasutensctea  Pocenmiickoi Denepanun

OT 26 HOsIOpst 2012 T. Ne2190-p;

e ITpuxkas MHHHCTepCTBa TPyna u conmaneHoi 3amuTe PO ot

31 mas 2013r. Ne 235 "Og YTBEPXKACHUU METOINYESCKIX PEeKOMeHIanui st
denepanpubx OPTaHOB HCIOJHHMTENbHOH BIACTH Mo Pa3paboTKe THUIOBEIX
OTpacieBEIX HOPM Tpyna";

® Ipukas Mununcrepersa TpyZa u conmanbHoi 3ammuter PO or 30 CCHTAOpst

2013 r. Ne 504 "O6 YTBEPXKIACHUH METONMYECKIX PEeKOMeHmanuii  ms

rOCyIapCTBEHHBIX (MyHI/IHI/IHaJ'IBHBIX) YIPSXIEHUH 10 paspaboTke creTeM

HOpMHUpOBaHus Tpya";

® [lpuxkas Munkynetyper Pocens ot 30.12.2014 Ne 2477 «Tumossie OTpacieBkle
HOPMBI Tpyzia Ha paboThl, BEIIONHIEMELE B OubIHOTEKAX Y.

1.3 OcHoBHBIME nemaME CHCTEMBI HOPMHPOBAaHHS Tpyna B Yupexnennn

SABIISAIOTCS:

OPTaHU3ALUOHHBIX, TEXHOIOTHYECKUX K TPYZOBBIX IIPOIECCOB, yydYIeHUs
OpraHM3alluK Tpyna;

—~ obecriedenre HOpMATBHOrO YPOBHS HaNpsKEeHHOCTH (MHTEeHCHBHOCTH)
TPYNia IIPY BBINIOJIHEHHNH paboT (0Ka3aHHu TOCYTAPCTBEHHEIX YCIIYT);

— MOBBIIIIEHHE sddexTuBHOCTH O0CITy )XHBaHNS noTpedureneit

TOCYIapCTBEHHBIX yCIIyT.

1.4, Cucrema HOPMUPOBaHus Tpyaa B YupexieHuw YCTaHaBIUBAETCS
Hacrosumm Ionoxenunem u onpezenser:
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I[TPUKA3 Ne 51

. Kirroun 08.06.2022 r.

OO0 yTBEp)KIECHUH ¥ BBEICHUU
B aetictBue [looxeHre 0 CUCTEME HOPMUPOBAHUS Tpyda
B MKV bubmmorexa KCII u Hopmer Tpyna.

B cootBercTBHU co cTathsamu 159-163 Tpynosoro xonekca Poccuiickon @enepanuu, B

IEeNsSX TPUMEHEHUS B YUPEKICHUH HOPMUPOBAHUS TPYIOBBIX IIPOILECCOB, YIyUIIECHHS
OpraHu3aiuy TPyAa U OOECHEUYEHUS HOPMATLHOTO YPOBHS HATIPSKEHHOCTH (MHTEHCUBHOCTH)
TpyJa IPU BEITIONHEHUH PabOT, OKa3aHUsl FOCyJapCTBEHHBIX YCIIyT
ITPMKA3BIBAIO:

1. YTBepauts npuinaraemMsie [lonokeHue 0 cucTeMe HOpMUPOBAHUS TPy Ia
B MKYVY butnmuorexka KCIT u Hopmsr Tpyna B MKY bubmmoreka Kio4eBCKOIro CelbCKOTO
nocenenus (nanee — Hopmel Tpyma), u BBecTH uX B gedictBue ¢ 09.06.2022 r., cpokom Ha 5
(IsTH) TET.

2.  Opranumsaiuio pabOTHI, CBS3aHHYIO C HOPMHpPOBAaHHEM TpYJa, BO3JIOXKHTH Ha
nmupekropa MKY bubnmoreka KiroueBCKOTo CenbCKOIo MOCEICHHUS

2.1. Buenpurs yreepiknéaabie HopMmbel Tpyna Ha pabodme MecTa B COOTBETCTBHU C HX
00JIacThIO IPUMEHEHUS

2.2. Kaxiple ISTh JIET, 8 TAaKXKe B CIIydasx U3MEHEHUA OPraHM3allid TPyaa, BHEAPCHHUS
HOBOW TEXHUKH WA TEXHOIOTHH IIepecMaTpuBaTh HOPMBI Tpylda C ICNIIO0 COXpPaHECHHS
YCTAaHOBJICHHBIX HOPM TPYIa WK pa3pabOTKe HOBBIX HOPM.

2.3. OcymlIecTBISTh CBOSBPEMEHHYIO 3aMEHy M IIEPECMOTpP HOPM TpyJa B Ciydae, eClld
HOPMBI TPya SIBJISIFOTCS OITHOOYHO YCTAHOBICHHBIMH, YCTAPEBIIHMH.

2.4. Pa3zMecTHTh KOIIMIO yTBEPXKIECHHBIX HOpM B JOCTYIHOM MeCTe JUld OOECIICUCHHs
O3HAKOMJICHUS C HUIMU paOOTHHUKOB.

2.5. O3HaKOMHUTH COTPYJHHUKOB C BBOJUMBIMU HopMaM¥u o1 pOCITHCE.

3. KOHTpoIIb 32 HCIIOMHEHWEM HACTOSIIIEr0 TIPHKa3a OCTaBJISIO 38 COOOiA.
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IMOJOXXEHHUE O CUCTEME HOPMUPOBAHUSA TPY A
MYHUIITAJIBHOT'O KABEHHOI'O YUYPEXAEHUS

BUBJINOTEKA KJIIOYEBCKOI'O CEJBCKOI'O
IMMOCEJIEHUS

II. Kiroun



Conepxanue

BBEJTEHETE .........commmisrs s commes snsssnssmnss smsresssanssomsss snsses sassanssnssaonnss snsons b5k LTG5S 560 2
1. OOACTD MPUMEHEHIS «..eeuveerurieerireeieiiieesneeesireeesinessssesssnsseessanssssnsnnssesssessnes 5
2. llpumensemsie B MKY bubmoreka KCIT HOPMBI TPYZIA «..oevvveeineiiiiiiiiiieenen, o

3. MeTOI[BI 1 CTIIOCOOBI YCTAHOBJICHHUS HOPM TpYy/Ja 110 OTACIIbHBIM JOJIKHOCTIM

(npodeccusim paboumx), Bumam padboT (PyHKIUIM), 10 KOTOPBIM OTCYTCTBYIOT
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BBEJIEHUE

1.1 Hacrosmee IlojoXeHne O CHCTeMe HOPMHpPOBaHMS Tpyjaa (maiee —
Ionoxenue) B MKY Bubmuoreka KCII (nanee — YupexaeHe) pa3paboTaHo B
IeJISX OpraHu3aiuy paboThl 0 yCTaHOBJIECHUIO CUCTEMBI HOPMATHBOB U HOPM, Ha
OCHOBE KOTOPBIX pean3yeTcsi QyHKIHs YUIPEeKICHHU 10 HOPMUPOBAHUIO TPY/a,
M COJEPKHT OCHOBHBIE TIOJNIOKEHWS, PErIaMEHTHPYIOIAC —OpraHM3allHio
HOPMMpPOBAHHUS TpyZAa U YCTaHABIMBAIOU[ME IOPANOK IPOBEACHUSA pabot 1O
HOPMHUPOBAHUIO TPyJa B YUPEKICHUH.

1.2  Hacrosmee IlonoxeHue pa3pabOTaHO B COOTBETCTBHU M Ha OCHOBAHHU

CJICOYOIHUX HOPMATUBHBIX aKTOB:

® Tpynoso#t konekc Poccutickoit Denepaluiy;

® [TocTanosnenwe IlpaBurenscra Poccuiickoit @emeparuu ot 1 1 HOsOPs
2002 1. Ne 804 «O mpaBuiax pa3pabOTKH U YTBEPKAECHHS THIIOBBIX HOPM TPy Ay,
o Pacropsoxenne  [lpaButenscTBa — Poccuiickoi depepanuu

oT 26 Hosiopst 2012 r. Ne2190-p;

° ITpuka3 MUHHCTEPCTBA TPYA M COLMATIBHON 3aIUTHI PO ot

31 wmas 2013T. Ne 235 "O6 yTBEpKIEHWH METOAMYECKHX DPEKOMCHIAIMH JUIA
denepanbHBIX OPraHOB HCIONHUTEIBHOM BJIACTH TIO pa3paboTKe THIIOBBIX
OTpacieBbIX HOPM Tpyaa';

® ITpuka3 MuHKcTepCTBa TPYJa M COLMATBHOU 3alIUThL P® ot 30 cenTsAOpA
2013 1. No 504 "OO6 yTBEpXIECHHMM METOIWYECKHX pEeKOMEHIal|i IS
rOCYIapCTBEHHBIX (MyHHIHMNATBHBIX) YUPEKACHUH TIO pa3paboTKe CHCTEM
HOPMHPOBaHUs Tpya';

e [Ipuka3z Munkystypst Poccun ot 30.12.2014 No 2477 «TunoBbie OTpacieBbie
 HOPMBI TPyZa Ha pabOThI, BBITOTHACMEIE B OuOIMOTEKAX.

1.3 OCHOBHBIMH IeSMH CHCTEMEl HOPMHPOBaHHS Tpylda B YUPEKICHHH
SIBIISIIOTCAL:

- CO3[aHHe YCTOBHH, HEOOXOAUMBIX Ui BHEIPEHHS palHdOHATBHBIX
OpraHW3al[MOHHBIX, TEXHOJOTMYECKMX M TPYHOBBIX MPOLECCOB, yITy4lIeHUS
OpraHu3alyu TPYJa;

~ obeclieueHre HOPMAIBHOTO YPOBHS HalpsKEHHOCTH (MHTEHCHBHOCTH)
Tpy/ia TIPY BBINOIHEHHH PaboT (OKa3aHKH roCy IapCTBEHHbIX yCIIyT);

— MTOBBIILIEHUE 3 HEeKTUBHOCTH 00CITyKABaHUS roTpeduTenei
rOCYIaPCTBEHHBIX YCIIYT.

1.4. CHcTeMa HODMHpOBaHWsS Tpyda B YUPeKJICHMM YCTaHABIMBACTCA
HacTosuM ITooXeHreM U OTIPEICIISIeT:



- IPAMEHSIOIMECS. B YUPEXKACHHH HOPMBI TpyAa IO BHAAM paboT
pabouMM MeCTaM IpH BBIIONHCHHH TEX WM MHBIX BH/OB pabor (hyHKIMH)
(manee — HOPMBI TPyZa), & TaKKe METOJIBL 1 CIIOCOOBI UX yCTAHOBIEHU,

- TIOPSIOK 1 YCIOBHS BBEJICHHS HOPM TPY/la NPUMCHUTEILHO K KOHKPETHBIM
[IPOM3BOJICTBEHHBIM YCTIOBHSAM, Pab0OYeMy MECTY;

- TOpSIIOK ¥ yCJOBHS 3aMeHbl M IepecMoTpa HOpM TPYHd o Mepe
COBEPIICHCTBOBAHMS UK BHEIPEHUs HOBOH TEXHUKH, TEXHOIOTIH 1 MIPOBEJICHNUS
OpraHu3alMOHHBIX OO0 MHBIX MEPONPUSTHH,  00eCIeUUBAIOMNX  POCT
IPOU3BOJIUTENBHOCTH TPYJa, a TaKkKe B CIydac HCTIONB30BAHMS (PU3HUICCKU H
MOPANBHO yCTapeBIIero 000pyI0BaHus;

. MepBI, HalIPABIEHHBIE Ha COOJIIO/ICHNE yCTAHOBICHHBIX HOPM TpyZa.

1.5. OCHOBHBEIMM BWAAMH HOpPM TpyJda B YUPSKIEHUH SBJIAIOTCL: HOPMBI
BpEMEHH, HOPMbI 00CITyKUBAHUAH HOPMBL JHCICHHOCTH.

1.6. CumcTeMa HOPMHPOBaHHS TpyIa B YUPEKICHHH paccMaTpUBaeTCs, Kak
COCTABHASL YACTh CHCTEMBI YIIPABIEHHS [EPCOHANIOM, SBIACTCH KOMILIEKCOM
MEpOIPUSTHN 110 OpraHK3aliy 1 YIPaBICHHIO TIPOIIECCOM HOPMUPOBAHHS TPYa,
BKJIFOYAIOIIKAM B ceOst:

= METOJIBI ¥ CIIOCOOBI yCTaHOBJICHHUA HOPM TPyJa I BBITIOJIHEHHSI IPOLIEAYP
M JedcTBHE B paMKax  MPeAoCTaBIIEMbIX rOCYJapCTBEHHBIX  YCIYT
(BBITIOJIHSAEMBIX PaboT);

— TOPANIOK Pa3pabOTKy, anpobariy, TPUMEHCHUs, 3aMeHbl U nepecMoTpa

HOPM TPYZ1a;
— CO3JIaHMe CHCTeMbI T0Ka3aTelel Mo TPYAY, obecreunBaroNMx Hauboee
5> eKTUBHOE WCIIOJB30BAHKE TPYIOBBIX pecypcoB, IIOBBILIEHNE

IPOU3BOAUTENBHOCTH TPY/ia ¥ KaueCTBa [IpeJOCTaBIeHHs My HULMITAIBHBIX yCIYT
B YUpEKICHUU.

1.7. HopmupoBanwue TpyZa T0/DKHO crioco0CcTBOBATE:

-yJNy4IIEHWIO TEKYIIeTo M IIepCIIEKTHBHOTO IIAHWPOBAHMU, yueta H
OTUYETHOCTH,
-OITUMM3AITIY IITATHOW YMCIEHHOCTH,
~KOOPMHAIAY U TIepepacrpeneeHII0 [rara BHYTpH Y YpeKICHHU;
_oBecIeueHHI0 HOpMaIbHOW HHTEHCUBHOCTH 1 HaIpsHKEHHOCTH TPY T8,
—afleKBATHOM OICHKE TPY/a U yKPCIICHHIO TUCIUTIAHEI,
-MOTUBAIU# pAOOTHUKOB K IOBBIIICHHIO 3¢ QeKTHBHOCTH TPYAa;
~MOAJEPKAHNUIO IKOHOMUICCKH 0GOCHOBAHHBIX COOTHOIIEHWH MEX/y POCTOM

oGBeMa 1 KadecTBa Tpy/a paboTHHKa Y IPEKACH!A 1 3apabOTHOM IIATHL.



1.8. OTBETCTBEHHOCTH 32 COCTOSHIE HOPMUPOBAHUS TPYa B YUPEKAEHUU HECET
nupexTop Yupexnenus. OpraHuzauus paboThl, CBS3aHHONH C HOPMHPOBAHUEM
Tpyda, BKJIIOYAs TIPOBEIEHHE OPTraHU3alMOHHO-TEXHUYECKUX MEPONPUSITHIH,
yIy4YIICHHE OPraHU3alldd TPyJa MOXET OCYIIECTBISTECS HENOCPEACTBEHHO
IUPEKTOPOM YUpexxJeHus: JuO0 Ha3HavyaeMbIM MM 3aMECTHTEIEeM JIUPEKTOpa
YupexaeHus.

1.9. Pa3zpaboTka (ompeeneHue) CUCTEMBl HOPMUPOBAHUS TpyJa B YUPEKICHUH
JOJDKHA OCYIIECTBIATECS — CIEIHATMCTaMK, OOJTagalolliMUA  HEeO0OXOIUMBIMU
3HAHUSMHM W YMEHUSMH B cdepe OpraHM3allid ¥ HOPMHUPOBaHMSA TpyAa WIH C
[PUBJIEYEHUEM CTOPOHHMX OPraHU3all|i, IMEIOIINX OIBIT PaOOTHI.

1. O6aacTh NpUMeHEeHHS

HacTosiiee moaoxeHne yCTaHaBIUBAET CUCTEMY HOPMaTHBOB U HOPM, Ha
OCHOBE KOTODPBIX peanusyercss (YHKIUS HOPMHMPOBAaHHUS TpyAa, COICPXKUT
OCHOBHBIE TIOJOXKEHHS, PETJIaMeHTHPYIOLUEe OpPraHU3alMI0 HOPMUPOBAHHUA
TPyJa, a TakKe YyCTaHaBIMBAaeT MOPANOK IPOBEIACHUS  HOPMAaTHBHO-
FicCITe[oBaTeNIbckuX pabor mo Tpyay B MKV bubmmoreka KCIT — (namee
Yupexnenue).

Hacrosimee ITonoxeHue BBOTUTCS BIIEPBBIE B I€WCTBHE [IJIs TPUMECHEHHUA B
yupexaeaun MKY bu6nuorexa KCII

Hacrosimee [lonoxeHue SBISeTCS 005S3aTeIbHBIM JIJIS UCIIOTHEHHST BCEMH

CTPYKTYpHEIME  TofipasieliieHusiMu i paboraukamu MKY bubnuoTexa KCII

2. Ilpumensiembie Hopmbl Tpyaa B MKY Bubanorexa KCII

2.1. Hopmsl Tpyzia B YUpeKIeHUH ONPEICIIIOTCA IPUMEHUTEIBHO K
TEXHOJIOTMUECKMM (TPYIOBBIM) IIPOLECCAM ¥ OPTaHU3aHOHHO-TEXHUICCKUM
YCJIOBHSIM HX BBITIOJTHEHHS B Y UPEIKICHUN.

2.2. B YupexaeHny TPUMEHIIOTCS CIEYONHe HOPMBI TpyJa IO NOJLKHOCTAM
cnyxamux (mpodeccusM pabodymx) pasIUIHBIX Kareropuii W TIpymn Ipu

BLINONHEHAN TEX WK WHBIX BHIOB paboT (byHKIUH )
(aIMUHHCTPATUBHOYIPABICHIECKAN, OCHOBHOU H BCITIOMOTaTEIbHBIN

[IEPCOHAIIBI):

— HOPMBI BpeMeHH (3aTpaThl paboduero BPEMEHM Ha BBIIONHCHUE €/[MHHIEI
paboTsl (HYHKIMM) MIA OKa3aHUE YCIYI'H OJHHAM HIIH rpymnmoi pabOTHHMKOB
COOTBETCTBYIOLLIEH KBannpUKAIIUN);



— HOpMBI ~ OOCHyKHBaHus (KOJIMYECTBO O00BEKTOB  (paboumx  MecT,
060pyI0BaHMs, TJIOMAeH 1 T.11.), KOTOpble pabOTHHUK WM Ipymna pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(QUKANUU 00s3aHBl OOCIYXKHTh B TEUCHHE CJIMHMIIBI
pabouero BpeMeHH);

VupexieHune BIpaBe B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBHM MPUMEHSTH

HOPMBI YHCIIEHHOCTH (yCTAHOBJIEHHAS YHACIEHHOCTh PAOOTHUKOB OIPE/ICICHHOTO
podecCUOHATBHO-KBATH(PUKALTOHHOTO COCTaBa, HeoOXoaumast TUist
BBITIOJIHEHMS! KOHKPETHBIX NPOU3BOACTBEHHBIX, YIPABICHUECKUX (DYHKIMA HIH
00BeMOB padoT).
2.3. Hopwmsel Tpyma B YUpeXIeHUH pa3paOaThIBAIOTCS Ha OCHOBE aHaIM3a
FIMEIOIITMXCS THUIIOBBIX (MEXOTPACIEBBIX, OTPACICBBIX, IPOMECCHOHATBHBIX 1
MHBIX) HOPM TPY/ld, yTBEPKIEHHBIX (elepaTbHbIMUA OPIraHaMM HUCIIONHUTENBHOM
BIACTH (faee - THIOBBIE HOPMBI TpPYZa), COOTHECEHHS MX C (HaKTHICCKUMU
OPraHU3alHOHHO-TEXHIYECKIMHU YCIIOBUSIMU  BBIIIOJHEHHUs] TEXHOJIOTHIECKUX
(TpyIOBBIX) TPOIECCOB B YUPEKIEHHH C YYETOM DPEKOMEHIYEMBIX METOIUK
ONpENIENICHNAs] HOPMBI YHMCIEHHOCTH HA OCHOBE THUIIOBBIX HOPM BPEMEHH U
TUIIOBBIX HOPM OOCITY)KMBAHHUS, ONpPEIEIeHHs HOPMBI OOCIYy)KUBAaHHS HAa OCHOBE
TUIIOBBIX HOPM BPEMEHHU.

JInsgs KOPPEKTHPOBKH THUIIOBBIX HOPM BPEMEHH MOTYT IPHUMEHATHCS
TI0NpaBOYHBIe  KOX(OUIMEHTH, YUMTHIBAIONIAE OTKIOHEHHE —(AKTHICCKUX
YCIOBHM OKasaHWs yCIyr OT 3alpOEKTUPOBAHHBIX B THIIOBBIX HOpPMaX.
KOppeKTUpOBKA THIIOBBIX HOPM BpEMEHH C TPUMCHEHHEM IONpPaBOIHBIX
K09 (HUIIHEHTOB OCYIIECTBISIETCS. B IOPSIIKE, OTpeJlelleHHOM  (enepanbHbIMKU
opraHaMH TOCyIapCTBEHHO# BIACTH IS COOTBETCTBYIOLIMX OTPACIEH 1 ¢ yIEeTOM
METOJIMKH, IIpecTaBIeHHON B MeToan4ecknx peKoMeHIalusax I0 pa3paboTke
CHCTEM HOPMHpPOBaHUSI TpyJa B TOCYIapCTBEHHBIX (MyHHUIIATATBHBIX)
yupexIeHusX, yTeepxkaeHnbx [Ipukasom Muntpyaa PO ot 30.09.2013 Ne 504.

2.4. Tlpu OTCYTCTBMM THITIOBBIX HOPM TpyZHa MO KakuM-IHOO BHJAM pabor
VupexJieHre yCTaHABIMBAET HOPMBI BPEMEHM WM YHCICHHOCTH, HCIIOJIB3Ys
XPOHOMETPAX pabouero BpEMEHHU U IPYTHUEe METO/IBL.

2.5.  Jlns onpenerneHust HOpM TPyZa INPOBOAUTCA:

— aHaIW3 TPYZOBOTO IpoIlecca Ha OCHOBE CTaH[apTa OKasaHMA
rOCYIapCTBEHHOM yCIIyrH (IIPH €0 HAIMYKK), Pas3/ieieHHe €T0 Ha HacTH;

— BEIOOp ONTHUMAIBGHOTO BapHaHTa TEXHONOTMM W OpraHu3alui TpyAa,
5(b()EKTUBHBIX METOIOB ¥ IPHEMOB PabOTEI;

= IPOEKTHPOBAHAE PEXHUMOB PabOTHl 00OPYTOBAHHSA, NMPUEMOB M METONOB

Tpyza, CUcTeM O0CIY)XUBaHHA PabOUMX MECT, PeXUMOB Tpy/a M OT/BIX4;



.- ompejieleHde HOPM TPyAa B COOTBETCTBHM C  OCOOEHHOCTAMHM
TEXHOJIOTUYECKOTO U TPYIOBOTO IIPOLIECCOB, MX BHEJAPEHHE H IOCICIyroIas
KOPPEKTHPOBKA 10 MEpe WM3MEHEHHS OpraHU3allMOHHO-TEXHUYECKHUX YCIOBHUH
BBIMTOJTHEHUSI TEXHOIOTMIECKUX (TPYIOBBIX) IIPOLECCOB.

2.6. HopMmbl Tpyna B YUpeXIeHMM IIO CPOKY HEHCTBHs IIOAPA3ACISIFOTCA Ha
TIOCTOSIHHBIE, BDEMEHHBIE U Pa30BBIE.

2.6.1. TTocTossHHBIE HOPMBI Pa3padaTHIBAIOTCS U YTBEP)KAAIOTCS HA CPOK HE Ooree
S (mATH) 7T, MO WCTEYeHWHM KOTOPBIX IIPOBOIUTCS aHAIHU3 JJIS OMpECICHHUs
[eJIeCO00Pa3HOCTH MEPecMOTpa MPUMEHSIOIIUXCS HOPM TPy Aa.

ITo wToraM aHamu3a JIOKAJTHHBIM aKTOM PYKOBOIMUTENS YUPEKICHUS
YTBEPIKIAETCSA peIlleHHe O COXPAHHOCTH YCTaHOBJIEHHBIX HOPM TpyJAa WIH O
pa3paboTKe HOBBIX HOPM TPy Ia.

2.6.2. BpemeHHBIC HOPMBI TPYy1a yCTAHABIMBAIOTCS Ha IIEPHOJ] OCBOCHMS TEX UM
WHBIX Pa0OT MPH OTCYTCTBUU YTBEPXKAEHHBIX HOPMATHBHBIX MaTepHUajoB ULl
HOPMHUPOBaHUS TPy /a.

Cpok JeiiCTBHS BPEMEHHBIX HOPM HE JIOJUKEH MPEBBIIIATE TPEX MECHIEB
(Ha 4acTo MOBTOPSIOIIUXCS paboTax), a NPU JJIUTENIBHOM MPOLEcce — Ha IEPHO
BBINIOJIHEHMS HEOOXOAMMBIX paboT, 10 UCTEYEHUH KOTOPOTO OHU JIOJDKHBI OBITh
3aMEeHEHBI TOCTOSHHBIMU HOPMaMH.

BpemMenHbie HOPMBI BpEMEHH, YUCIEHHOCTH YCTAHABIMBAIOTCS Ha OCHOBE
DKCIEPTHOM OIIEHKM CIelalucTa II0 HOPMHPOBaHWIO TpyHda, KOTOpas
GasupyeTcss Ha CHCTEMATH3MPOBAHHBIX JaHHBIX O (aKTHYECKUX 3aTparax
BpEMEHHM Ha aHaJOrWYHble PA0OTHl 3a NPEABIAYIIHA NEPUOJ] BPEMEHH.
OTBeTCTBEHHBIE 3a HOPMHpOBaHME Tpylda JHIA@ HECYyT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a IIPaBHIbHOE (OOOCHOBAaHHOE) YCTAHOBICHHE BPEMEHHBIX
HOPM TpyJa.

2.6.3. Pa3oBble HOPMBI YCTaHABIMBAIOTCS HA OTHENbHBIE PAOOTHI, HOCALINE
eIMHIYHBIN XapakTep (BHEIUIAHOBEIE, aBapPUMHBIE).

2.6.4. B cnydae BBISBICHWS B XOA€ NPUMEHEHWs HOpPM Tpy[a, 4TO IpH KX
YCTAHOBIEHWH OBUTA HENPaBUIBHO YYTCHBl OPraHU3allHOHHO-TEXHHIECKHE
YCIIOBHSA BBHITIONHEHHS TEXHOJIOTHIECKUX (TPY/IOBBIX) [POIECCOB HIIA JOIYIICHEI
HETOYHOCTH B NPHUMEHEHWM HOPMATHBHBIX MaTepHalioB JHOO B IPOBENEHUH
pacyeToB, TaKWe HOPMBI Tpylda IPHU3HAIOTCA OMMOOYHBIMA ¥ TOAJIEKAT
mepecMOTpy B ycTaHoBIeHHOM — HactosiuM - IlomojkenueMm  TIOPAJKE.
(TTpumeuanune: VHble HOHATHA W TEPMHHBI, MCIONB3YEMBIC B HACTOALIEM
ITonoxxeHuwu, MIPUMEHSIOTCS B COOTBETCTBUU c JIEACTBYIOIIUM
3aKOHOIATEIECTBOM Poccuiickoit Deepanun).



3. Metoanl u ciocoObl yCTAHOBJICHHSI HOPM TPYyJa M0 OTACIbHBIM
noJekHocTsIM (mpodeccusiM padoynx), BUAaM padoT (pyHKIHAM), 10
KOTOPBIM OTCYTCTBYIOT THIIOBbIe HOPMBI TPY/a

3.1. Hopwms! 3atpat Tpyaa B MKY bu6muorexka KCII MoryT OBITH yCTaHOBIEHEI
CJIeTyFOIITUMH METOIaMU:

- aHAITUTHYECKUM;

- CYMMapHBIM;

- XPOHOMETPAXKHBIX HAOIIOISHHH;

- doTorpadueit pabodero BpeMeHH.

3.2. Ilpu aHaJUTHYECKOM METOJE OCYIIECTBIAETCS IETAlbHBIM aHalli3 W
IPOEKTHPOBAaHHE  ONTHMAJIBHOTO  TPYAOBOTO  IIpolecca,  IO3BOJISFOIIHIMA
ONpelieNuTh OOOCHOBaHHBIE HOPMBI, BHEIPEHHE KOTOPBIX CHOCOOCTBYET
TIOBBIIIIEHNIO TIPOU3BOJUTEIBHOCTH TpyJla U 3PPEKTUBHOCTH HCIOIH30BAHUS
TPYZIOBBIX PECYPCOB.

3.3. Ilpm cymmapHOM MeTone (GUKCUPYIOTCS (aKTUYECKHE 3aTpaTrhl TPyZAa, Ha

OCHOBE€ CTaTHUCTHUYECKHX OT4YETOB O BBIpa6OTKe, 3arparaX BpEMCEHHM Ha
BBIIIOJTHCHUEC paGOTI)I 3a HpeI[HIeCTBy}OHlHﬁ Iepuon.

3.4. Tlpu MeTole XpOHOMETPAXHBIX HAONIONEHHN OCYIIECTBIICTCA H3yYCHUE
BpEMEHHBIX 3aTpar IyTeM 3aMepoB M (HUKcanui MPOOIDKUTEIBHOCTH
a[(MMHHCTPATUBHBIX TIPOLEAYp M JEHCTBHH, NOJIEKAINUX BBINOJHEHHIO B
paMKax IIpeI0CTaBIIeMbIX FOCYAAPCTBEHHBIX YCIyT.

3.5. Ilpu wmetome QoTorpaduii pabouero BpeMEHH IPOUCXOJUT H3YICHHE
sarpar pabouero BpeMEeHH IyTeM HaONIOJIeHus W M3MEpEHUs BCeX 6e3
VCKITIOUEHHsT 3aTpaT Tpyla HA TNPOTDKEHHM IONHOro pabodero MAHA WK
OIpeNIeTICHHOH ero YacTH.

3.6. Hapsamy c MeTomamy XPOHOMETPaXKHBIX HAOIIONCHHMH U dororpaduit
pabouero BpeMeHH, sl OLpeIeeHns 3aTpaT padbodero BpeMeHH Ha OCHOBAHHH
CyIiecTByfomux (OpM OTYETHOCTH TIPOBOJMUTCS aHAIM3 CTATUCTHIECKHMX
(KONMYECTBEHHBIK) JAHHBIX, XapaKTepU3YIOMUX Pe3yJbTarhl ASATeIBHOCTH
KOHKPETHBIX PaOOTHUKOB YHUPEKIECHHMs IO MCIOIHEHUIO HMHU B COOTBETCTBHH €
JOIKHOCTHBIMY 0053aHHOCTSMM aJIMAHICTPATUBHBIX IPOLIEAYP U ACHCTBHH.

3.7. Hopwmsl, paspabaTsiBacMble Ha OCHOBE aHAIMTUIECKOrO METOA, ABJIAIOTCS

O6OCHOBaHHBIMI/I, a HOPMBI, YCTaHOBJICHHBIC CyMMapHbIM METOIAOM — OIIBITHO

CTAaTUCTHYCCKUMU.

3.8. PaspaboTka 0G0OCHOBaHHBIX  HOPMAaTHBHBIX  MaTepHAJIOB
OCYIIIECTBIISAETCS OJ[HMM U3 CIIOCOO0B aHAIMTHYECKOTO METO/A: aHATUTHIECKH -

HCCIIEI0BaTCIbCKHM HIIN aHaJII/ITI/I‘ICCKI/I-paCLIéTHBIM.



3.9. Ilpu  aHaNUTHYECKH-UCCIENOBATEILCKOM  CIIOCO0E  HOPMUPOBAHUS
HeoOXOAMMBIe 3aTpaThl PaboUero BpeMeHH 110 KaXIOMY dJIEeMEHTY HOPMHUpPYeMOn
OIepalyy ONPEeIssiOT Ha OCHOBE aHalli3a MaHHbBIX, MMONYyUYEHHBIX B pe3yJIbTaTe
HEIIOCPEICTBEHHOI0 HaOMIOACHUS 3a BBIIOJHEHUEM 3TOH Ollepaluy Ha padodyem
MECTe, Ha KOTOPOM OpTaHU3aIlys TPya COOTBETCTBYET PUHSTHIM YCIOBUSIM.

3.10. Ilpu aHamuTHUecKU-pacuE€THOM CIIoco0e 3aTpaThl TPyIa Ha HOPMHUPYEMYIO
paboTy oOIpeleNnsioT II0 HOpMaTWBaM Tpyda Ha OTAEIbHBIE DIEMEHTHI,
pa3paboTaHHBIE paHee Ha OCHOBE HCCIICJIOBaHWMN, WA pPacdéToM, HCXOHAd W3
IIPUHSATBHIX PEKUMOB ONITUMAIBEHON paboThl TEXHOJIOTHYECKOTO 000PY10BAHNS.

4. llopsinok BHeapenust HopMm Tpyaa B MKY bubanorexka KCII

4.1. na obecrieueHust 3QGEKTUBHOTO BHEAPEHUS W OCBOSHMS HOPM TpyJa B
Yupexx1eHUH NPOBOASITCS CIENYIOLNE MEPOIIPUATHS:

- IIPpOBEPKa OpI‘aHI/I3aHI/IOHHO-TeXHI/I‘{eCKOﬁ IIOATOTOBIICHHOCTH pa6oq1/1x
MECT K pa60Te 110 HOBBIM HOpMaM (HaCKOHBKO OpPraHu3alliOHHO - TEXHHUYCCKHUC
YCJIOBHA BBINIOJIHEHUSA pa60T COOTBETCTBYIOT YCIOBHAM, IIPEAYCMOTPCHHBIM
HOBBIMU HOPMAaTUBHBIMHA MaTepI/IaJIaMI/I);

== paspaboTka W peaH3allds OPraHU3aIMOHHO-TEXHUYECKAX MEPOIPUATHIH
110 yCTPAHEHWIO BBISBICHHBIX HEIOCTATKOB B OPTraHU3allMU TPyZJa, a TakxKe II0
YIYUIIeHHUIO YCIIOBUH TPpyIa;

= O3HAaKOMJIEHHE C HOBBIMH HOPMaMm# BPEMEHH BCEX pabOTAroIIMX, KOTOPHIE

OynyT paboTaTth 1Mo HUM.

4.2. PaGOTHUKM H3BELIAIOTCA O BHEIPEHWH HOBHIX HOPM TpyJa He no30Hee,
yem 3a 06a mecaya 1o UX BBeneHus B nefictBre. OO yCTaHOBIEHHH BPEMEHHBIX
W pa3oBBIX HOPM paOOTHHKH JOJKHBI OBITH U3BELIEHBI 10 HaYalla BBEJICHHU 9THX
HOPM.
4.3. @opma HU3BEIICHWS O BHEJPEHUH HOBBIX HOPM TpyZAa OIPEHCIICTCS
YupexxneHuemM caMmOCTOSTENEHO.

ITpu 5TOM peKOMeHIyeTcs yKa3aTh paHee JICHCTBOBABLINE HOPMbI TPYAA,
HOBBIE HOPMEI Tpyna, (haKTOpBI, IOCIYKHBIIAE OCHOBAaHMEM BBEJCHHS HOBBIX
HOPM TPYJla WIIA UX KOPPEKTUPOBKH.

4.4. B csasu ¢ TeM, uro B MKY Bub6mmorexa KCII ycTaHOBIEHBI pabOTHHKAM
HOPMBI BpEMEHH Ha BBIIONHEHHE paboT (OKasaHue YCIyr) MM HOPMBL
00CITy)XMBAaHMS, B TPYHOBOM JIOTOBOpE C PabOTHHUKOM YKa3pIBAETCS, HTO HX
BRITIOJHEHWE  OCYIIECTBISETCS B Ipefenax  yYCTaHOBICHHOH €My

HPOIOIDKHTEIIBHOCTH Pa009ero BpeMeHH.
4.5. (OsHakoMJjeHHe ¢ HOBBIMH HOPMaMmH OCYILIECTBIISICTCS IIyTEM MPOBEACHMA
MAcCOBOH  pasbsSCHHTENBHOW —pabOTHl, MHCTpYKTaka pabOTHMKOB, a B



HEOOXOIMMBIX CIy4asX W OOydeHHeM WX paboTe B HOBHIX OpPraHM3aI[MOHHO-
TEXHUYECKHUX YCIIOBHSIX.

4.6. Ecnu mpu npoBeeHUH YKa3aHHOU MMOATOTOBUTENLHOM PAOOTEI BEIACHHUTCS,
aro B MKY butmuorexka KCII cymecTByrolue opranu3aiioHHO-TEXHUYECKUE
yCIoBHsl O0jIee COBEPILIEHHBI, YeM YCIIOBHSI, IIPEYCMOTPEHHBIE B HOBBIX HOPMax
UM HOpPMaTHWBaX, M [EHCTBYIOIIME MECTHBIE HOPMBI Ha COOTBETCTBYIOIIHE
paboThl Gojiee MPOTPECCHBHBI, YeM HOBBIE HOPMEI, TO HOBBIE HOPMBI HJIA
HOPMAaTHBBI HE BHEJIPSIFOTCS.

5. 3amena u nepecmoTp HopMm Tpyaa B MKY Bu6uorexa KCII

5.1. 3ameHa M mepecMOTp HOPM TpyAa NPOU3BOAUTCS B LENAX ITOBBIIIEHHS
5(Q(EKTUBHOCTH MCIIOIB30BAHKS TPYIOBOTO MOTEHIMAIA PAOOTHUKOB, a TaKXKe B
Cllydae IPUMEHEHHs yCTapeBIINX HOPM U OITUO0YHO YCTaHOBJICHHEIX HOPM.

52. 3amMeHa U TIIepecMOTp HOPM Tpylda OGQOPMIISIOTCS JOKaJIbHBIMU
HOPMAaTUBHBIMU  aKTaMHU Yupexnenus, YTBEPKIAEMBIMH JTUPEKTOPOM

YupexaeHus.

5.3. A onpeneneHus IeeCO00Pa3HOCTH MepecMOoTpa MPUMEHSIOIUXCS HOPM
TpyZda B YUpexXIEeHUU He pexe 4YeM pa3 B IATh JeT I[POBOJUTCS aHAU3
JEHCTBYIOLINX HOPM TpyJia Ha UX COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJOIHH,
OpraHu3allvy TpyAaa.

Ilo wroram aHamu3a MOXeT OBITH MPUHSATO pEIIEHHE O COXPaHEHUH

YCTaHOBJIEHHBIX HOPM TpyJia WX O pa3paboTKe HOBBIX HOPM Tpyna. Jlo BBEAeHHS
HOBBIX HOPM TpPYya MPOIOIIKAIOT IPUMEHSITHCS paHee YCTaHOBICHHBIE HOPMEI.
5.4. Hopmel Tpyna MOTYT OBITH TIEpeCMOTPEHB! II0 MEpe COBEPIIEHCTBOBAHUS UITH
BHEJIPEHUS HOBOM TEXHUKH, TEXHOJIOTWH U MPOBEACHUS OPraHU3allMOHHBIX 00
WHBIX MEpONPHUITHH, O00ECHEeUNBAIONIMX POCT INPOU3IBOAUTEIBLHOCTH Tpyda, a
TaK)Ke B Ciydae WCIONB30BaHUS (U3UUECKH M MOpPAlbHO YyCTapeBIIEeTO
000py1OBaHUS.
5.5. [lepeBbINOIHEHHE HOPM TPYZAa OTHEIbHBIMH PaOOTHHKaMHM, B TOM YHCIE 3a
CUEeT BBICOKOI'O YPOBHS JIMYHBIX MPO(ECCHOHANBHBIX KA4eCTB, MPUMEHEHUS 110 UX
MHUIMATHBE HOBHIX IIPUEMOB TPyJa W COBEPLICHCTBOBAaHMS DPabOYMX MECT He
MOJKET  pacCMaTpWBaThCs B KadeCTBE  OCHOBaHWS I [I€PecMOoTpa
YCTaHOBJIEHHBIX B YUPEKACHUU HOPM TPyIa.

5.6. IlepecMoTp oOmHUOOYHBIX HOPM TpyZa OCYIIECTBISIETCA IO Mepe HuX
BBISBIEHHS C YUETOM MHEHHMS [IPECTaBUTENHOIO Oprafa pabOTHUKOB

6. Mepbl, HanpaBJIeHHbIe HA cOO/II0leHHe YCTAHOBJIEHHBIX HOPM Tpyaa



0.1. YupexeHne OCyILIECTBISIET MepHI, HAIPaBICHHBIE Ha COBIIOIEHNE
YCTaHOBJIEHHBIX HOPM Tpy[ia, BKJIXOYasi 0OeClieUeHne HOPMAIbHLIX YCIOBHH s
BBINOJHEHNST pabOTHUKAaMH HOPM Tpyna. K Takum yCIOBUSIM, B YaCTHOCTH,
OTHOCSITCS:

- UCIIPaBHOE COCTOSHUE ITOMELIEHUH, COOpYI)KEHNUH, MaIlT|H,

TEXHOJIOTMYECKOM OCHACTKU U 000PYIOBaHNS;
= CBOCBpPEMEHHOE O0OECIeYeHNe TEeXHWYECKOM W WMHOM HeoOXOmuMol s

paboTBI TOKYMEHTAIEH;

— HaJJIeKalllee KayeCTBO MaTepHalloB, HHCTPYMEHTOB, WHBIX CPEJICTB U
NPEIMETOB, HEOOXONMMBIX MJIS BBINONHEHHS paboThl, WX CBOEBPEMEHHOE
NpeNoCcTaBlIeHUe PabOTHHKY;

- YCIOBUSI TpyZAa, COOTBETCTBYIOIIHE TpeOOBaHUSIM OXpaHBl Tpyda u
0€e30MacHOCTH TIPOU3BOLICTBA;

— neprouyeckoe  oOydeHne pabOTHHKOB C  IENBIO  [PHOOpETEHHUS
TEOPETHYECKUX U IPAKTUYECKHX 3HAHUH B cepe HOPMUPOBAHUS TPYIA;

— CBOEBpPEMEHHAsl OLEHKA COOTBETCTBUS HOPM TpyJda IOCTUTHYTOMY B
YupexxeHUN yPOBHIO OpraHU3alliy TPY/Ia;

— MEPUOAUYECKOE IIPOBEACHUE IIPOBEPOK JCHCTBYIOIIMX HOPM TpyAa s
MOJATBEPIK/IEHHS UX IIPOTPECCUBHOCTH U 0O0CHOBAHHOCTH;

— OCYILIECTBJIEHAE CBOEBPEMEHHOW 3aMeHBI W IepecMOTpa HOpM TpyZa, B
cllyyae €ClIM HOPMBI TpyJa SBISIOTCS OIMHOOYHO YCTaHOBJICHHBIMH,

YCTapeBLIUMU.

7 IIpumensiembie B MKY bu6sanorexka KCII HopmaTHBHBIE JOKYMEHTHI

H HOPMBI TpyAa

7.1. B MKY bu6mmnotexa KCII Ha nens yTBepxkaeHus HacTosmero [lonoxenus
IPUMEHSIFOTCS:
7.1.1. Hopmbl TpyZa — HOPMBI BpeMEHH KaK MPOIOJDKHUTEIHHOCTh padodyero

BpeMeHu paboTHHKa corjacHo cTaTesiM 91 — 94, 96 Tpymosoro Komekca

Poccuiickoit @enepanui.

7.1.2. Hopmel  ob6cnmyxuBanust  (KOIHYECTBO  OOBEKTOB, paboOdYMX  MECT,
000pyI0BaHus, IUIOMIaAel | T.I1.), KOTOpble PabOTHUK MIIM TPYyIIa PabOTHHUKOB
COOTBETCTBYIOIEH KBaJH(PHKAIUNA O0sS3aHBI OOCIY)XUTh B TEUEHHME €IUHHMIIBI

pabouero BpeMeHH.
11



7.1.3. HopMBl  umcrneHHOCTH — YCTAQHOBJICHHAs! YHUCIEHHOCTh pPabOTHUKOB
OIPENETICHHOrO NPO(ECCHOHATBHO-KBATH(UKAIHOHHOTO COCTABA, HEOBXOIIMAS
UL BBIIOJIHEHUS KOHKPETHBIX MPOU3BOACTBEHHBIX, YIIPABIECHUYECKNX (byHKIHMI
WITH 00BeMOB pabor).



